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AnƟ-Fraud, AnƟ-CorrupƟon & AnƟ Bribery Policy 
 

1. Purpose  
The purpose of this policy is to establish controls to ensure compliance with all applicable 
anƟ-bribery and corrupƟon regulaƟons, and to ensure that the organizaƟon’s operaƟon is 
conducted in a socially and ethically responsible manner 
 
2. Policy statement  
Bribery is the offering, promising, giving, accepƟng or soliciƟng of an advantage as an 
inducement for acƟon which is illegal or a breach of trust. A bribe is an inducement or reward 
offered, promised or provided in order to gain any commercial, contractual, regulatory or 
personal advantage.  
 
It is the policy of SSEVS to conduct all of development operaƟons in an honest and ethical 
manner. SSEVS takes a zero- tolerance approach to bribery and corrupƟon. It is commiƩed to 
acƟng professionally, fairly and with integrity in all its operaƟons and relaƟonships wherever 
SSEVS operates and implemenƟng and enforcing effecƟve systems to counter bribery. SSEVS 
will uphold all laws relevant to countering bribery and corrupƟon in all the jurisdicƟons in 
which we operate.  
 
3. Scope  
3.1 Who is covered by the policy?  
This policy applies to all staff working at all levels, including director, program manager, 
project coordinators, team leaders, block coordinators, agriculture expert, livestock expert, 
child protecƟon expert, community workers, teachers, enƟtlements coordinators, 
consultants, interns, researchers, contractors, auditors, donors, or any other person 
associated with us, wherever located.  
 
This policy covers:  

• Bribes;  
• GiŌs and hospitality;  
• FacilitaƟon payments;  
• PoliƟcal contribuƟons;  
• Charitable contribuƟons 

 
3.2 Bribes  
Staff of SSEVS must not engage in any form of bribery, either directly or through any 
stakeholders or from any other source.  
 
3.3 GiŌs and hospitality  
Staff of SSEVS must not offer or give any giŌ or hospitality:  
• which could be regarded as illegal or improper, or which violates the recipient’s policies; or  
• to any public employee or government officials or representaƟves, or poliƟcians or poliƟcal 
parƟes; or  
Staff may not accept any giŌ or hospitality from anyone. 
 
 



3.4 FacilitaƟon payments and kickbacks  
FacilitaƟon payments are a form of bribery made for the purpose of expediƟng or facilitaƟng 
the performance of a public official for a rouƟne governmental acƟon, and not to obtain or 
retain business or any improper business advantage. FacilitaƟon payments tend to be 
demanded by low level officials to obtain a level of service which one would normally be 
enƟtled to. Our strict policy is that facilitaƟon payments must not be paid. We recognise, 
however, that our staff may be faced with situaƟons where there is a risk to the personal 
security of a staff or his/her family and where a facilitaƟon payment is unavoidable, in which 
case the following steps must be taken:  
 
• Keep any amount to the minimum;  
• Create a record concerning the payment; and  
• Report it to secretary or program manager or the safeguarding email director@ssevs.org & 
mobile number 91-7903070594.  
 
3.5 PoliƟcal ContribuƟons  
We do not make donaƟons, whether in cash or kind, in support of any poliƟcal parƟes or 
candidates, as this can be perceived as an aƩempt to gain an improper advantage. 
 
3.6 Charitable contribuƟons  
Charitable support and donaƟons are acceptable (and indeed are encouraged), whether of in- 
kind services, knowledge, Ɵme, or direct financial contribuƟons. However, staff must be 
careful to ensure that charitable contribuƟons are not used as a scheme to conceal bribery. 
We only make charitable donaƟons that are legal and ethical under laws and pracƟces. No 
donaƟon must be offered or made without the prior approval of the secretary. All charitable 
contribuƟons should be publicly disclosed. 
 
4. Staff responsibiliƟes  
Staff must ensure that they read, understand and comply with this policy.  
 
The prevenƟon, detecƟon and reporƟng of bribery and other forms of corrupƟon are the 
responsibility of all those working for us or under our control. All staff are required to avoid 
any acƟvity that might lead to, or suggest, a breach of this policy. Staff must noƟfy the 
secretary or the safeguarding email director@ssevs.org or mobile number 91-7903070594 as 
soon as possible if they believe or suspect that a conflict with or breach of this policy has 
occurred, or may occur in the future. Any staff who breaches this policy will face disciplinary 
acƟon, which could result in dismissal for gross misconduct. SSEVS reserves the right to 
terminate our contractual relaƟonship with other workers if they breach this policy. 
 
5. Record-keeping  
SSEVS must declare and keep a wriƩen record of all hospitality or giŌs accepted or offered, 
which will be subject to managerial review. SSEVS must ensure all expenses claims relaƟng to 
hospitality, giŌs or expenses incurred to the donors or other stakeholders are submiƩed in 
accordance with its finance policy and specifically record the reason for the expenditure. 
 
All accounts, invoices, memoranda and other documents and records relaƟng to dealings with 
donors and other stakeholders should be prepared and maintained with strict accuracy and 



completeness. No accounts must be kept "off-book" to facilitate or conceal improper 
payments. 
 
6. How to raise a concern  
SSEVS encourages to raise concerns about any issue or suspicion of malpracƟce at the earliest 
possible stage. If any of the staffs is unsure whether a parƟcular act consƟtutes bribery or 
corrupƟon, or if you have any other queries or concerns, these should be raised with the 
secretary or through the safeguarding email director@ssevs.org and mobile number 91-
7903070594. 
 
7. What to do if you are a vicƟm of bribery or corrupƟon  
It is important that you tell the Secretary or the safeguarding email director@ssevs.org or 
mobile number 91-7903070594 as soon as possible if you are offered a bribe by anyone, are 
asked to make one, suspect that this may happen in the future, or believe that you are a 
vicƟm of another form of unlawful acƟvity. 
 
8. ProtecƟon  
Staff who refuse to accept or offer a bribe, or those who raise concerns or report another's 
wrongdoing, are someƟmes worried about possible repercussions. SSEVS aims to encourage 
openness and will support anyone who raises genuine concerns in good faith under this 
policy, even if they turn out to be mistaken. 
 
SSEVS is commiƩed to ensuring no one suffers any detrimental treatment as a result of 
refusing to take part in bribery or corrupƟon, or because of reporƟng in good faith their 
suspicion that an actual or potenƟal bribery or other corrupƟon offence has taken place, or 
may take place in the future. Detrimental treatment includes dismissal, disciplinary acƟon, 
threats or other unfavourable treatment connected with raising a concern. If you believe that 
you have suffered any such treatment, you should inform the secretary on director@ssevs.org 
or mobile number 91-7903070594 immediately.  
 
9. Training and communicaƟon  
Training on this policy forms part of the inducƟon process for all new staff. All exisƟng staff 
will receive regular, relevant training on how to implement and adhere to this policy. In 
addiƟon, all employees will be asked to formally accept conformance to this policy on an 
annual basis. 
 
Our zero-tolerance approach to bribery and corrupƟon must be communicated to all 
stakeholders including the vendors, service providers at the outset of our organizaƟonal 
relaƟonship with them and as appropriate thereaŌer. 
 
10. Who is responsible for the policy?  
The board of directors has overall responsibility for ensuring this policy complies with our 
legal and ethical obligaƟons, and that all those under our control comply with it. 
 
Secretary has the primary and day-to-day responsibility for implemenƟng this policy, and for 
monitoring its use and effecƟveness and dealing with any queries on its interpretaƟon. 



Program Manager is responsible for ensuring those reporƟng to him are made aware of and 
understand this policy and are given adequate and regular training on it. 
 
11. Monitoring and review  
Secretary will monitor the effecƟveness and review the implementaƟon of this policy, 
regularly considering its suitability, adequacy and effecƟveness. Any improvements idenƟfied 
will be made as soon as possible. Internal control systems and procedures will be subject to 
regular evaluaƟon to provide assurance that they are effecƟve in countering bribery and 
corrupƟon. 
 
All staff are responsible for the success of this policy and should ensure they use it to disclose 
any suspected danger or wrongdoing. 
 
Staff are invited to comment on this policy and suggest ways in which it might be improved. 
Comments, suggesƟons and queries should be addressed to the director@ssevs.org. This 
policy may be amended at any Ɵme. 
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